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Mission Trip Planning Booklet and Forms

Missions trips are a great privilege both for the participant as
well as the recipient if planned and executed correctly. 
Unfortunately, it is very easy to have things go wrong, thereby
causing damage to the ministry being visited or limiting the true
spiritual impact God wishes in the lives of those participating.  For
this reason, it is important to be wise in the planning details of each
trip.  The material provided for planning a missions trip will not
eliminate all the problems that may occur.  It is simply a guide to help
eliminate as many problems as possible throughout the process.  Each
trip must be planned based on God’s specific leading and for God’s
glory in the end.  Each individual involved must be flexible with each
circumstances (planned or unplanned), so as to fulfill God’s will for
their trip and life.

The material presented can be divided into three groups: Team
Leader, Team Member, and Receiving Missionary.  It is important
that the communication among these groups be very clear and
detailed avoid any miscalculations and misunderstandings.  Proper
organization and communication from the beginning will help each
participant be kindly flexible when unplanned events take place.

There are additional forms provided for each participant to help
with each step of the planning and participation process.  Each of
these forms has been formatted with 8.5" x 5.5" (half sheet) paper so
that they can be printed and placed in a booklet format or they can be
filled out digitally and stored for mobile devices.

My desire is that the spiritual and practical lessons I have
learned  throughout my years of both organizing and receiving
mission teams would now be used as a spiritual and practical help to
each mission trip participant. 

Missionary Jeremy Markle
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The Purpose for a Mission Trip

I. Reaching the Lost
Missions of any nature should be focused upon Jesus

Christ’s command to “Go ye therefore, and teach all nations,
baptizing them in the name of the Father, and of the Son, and of
the Holy Ghost:  Teaching them to observe all things
whatsoever I have commanded you” (Acts 1:8).  This command
also extends to a short-term mission trip.  Each member of the
mission team must see the significance of lost souls on their
way to hell for all eternity (John 3:16-20).  Although the entire
mission trip may not be spent with unbelievers, a significant
amount of the trip should be used for seeing the lost condition
of the national people and attempting to share the good news of
the Gospel with them (even just by the canvassing with
literature, if there is a language barrier).

II. Revitalizing God’s Servant
The Apostle Paul is known to be the missionary of the

New Testament.  His traveling throughout the Biblical world is
an inspiration and example for believers today.  His traveling is
also a direct and immediate response to God’s call for believers
to reach the world for Christ.  Paul, although a dedicated
servant of God (Romans 1:1), requested encouragement and
prayer for himself and his ministry (Ephesians 6:18-20).  Paul
also requested the companionship of those who could
encourage him and bring him needed supplies (Titus 3:12, II
Timothy 4:9-13).  In II Timothy 4:11, he stated that the
fellowship with these companions was “profitable to me for the
ministry.”  

Missionaries are simply God’s servants doing God’s work
in a sinful and lost world often away from what would be
considered “home.”  But they are just as human as any servant
of God who is working in his hometown.  Simply stated, these
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servants of God are subject to the same discouragements,
fatigue, frustration, loneliness, etc., to which each human is
subject.  

Missionaries are often far away from friends, family, and
fellow believers.  These lonely servants of God face the same
temptations that a believer at home may face.  Consider, for a
moment, spending one year dwelling at work with no extended
breaks and no opportunities to fellowship with other believers
during the year.  Your task is to be a shining light for Christ all
alone in the midst of all the sinful, disbelieving and, sometimes,
mocking men and women around you (Matthew 5:13-16).  This
description may remind you of how you feel five or six days out
of the week.  But remember how refreshed you are after
spending a day in fellowship with other believers who have
encouraged you to keep doing your job serving the Savior
(Hebrews 10:22-25).  Yes, many missionaries have church
services similar to yours, but when they gather to worship God,
they are the ones giving the encouragement(II Timothy 4:1-4)
for growing believers and often do not have anyone (or very few
people) who can encourage them.  

None of what has been illustrated is to remove the truth
that God is each believer’s strength in every situation (II Peter
1:2-4, II Timothy 4:14-18).  A missionary can, doubtless, work
for the Lord his entire life without any fellow believer
encouraging him, if he finds his strength in his Heavenly Father. 
But it may be that God wishes you to be that minister of
encouragement while you are on your mission trip.  

Based on a heart attitude of being a surrendered servant of
God on your mission trip, consider how you can go out of your
way for the missionaries with whom you come in contact
(Galatians 5:13-14, Philippians 2:1-11).  Attempt to be flexible
to the wishes, time table, finances, and physical capabilities of
the missionaries to whom you are serving.  Always focus on
leaving the mission, ministry, and missionaries in better
condition than when you found them.  If the opportunity arises,
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use God’s Word to encourage the missionaries with a focus on
edification (being careful not to badger, but rather build).

Consider the example of Epaphroditus in Philippians
2:25-30.

While spending time with the missionary (husband), do
not neglect the needy family.  Often times, mission trips focus
on helping the man in the ministry, but do not forget that you
may be able to greatly help the rest of the missionary team (wife
and children) by sharing some extra tender love and care. 
Please remember that the stress of ministry, homesickness,
culture, etc., are shared by the entire family and not just the
husband.

**Seek to leave the missionaries and the mission ministry
in a better condition then when you arrived.**

III. Recognizing Your Need
A. Growth for the Present

The goal of each team member should be to see God
use and mold him by the people, ministries, and
circumstances he faces on the mission trip.  During a trip,
there may be times of frustration, exhaustion, and
temptation.  During these testing times each member must
focus on a Christlike lifestyle.  He must permit God the
freedom to work as He sees fit, to make Him what He
chooses (Romans 8:28-30, 9:20-21).  There may also be
times of sorrow, discouragement, and fear (II Corinthians
4:8-18).  During these testing times, each team member
must focus upon an all-powerful and loving God.  The
God he is serving is in control of all things and loves him
so much as to never allow anything out of His watchful
sight.  These times of testing must be used to build faith
in the only true God (Job 23:8-12, I Peter 1:6-9).  There
may also be times of joy, happiness, peace, and
excitement.  These occasions must never be a cause to
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forget the One Who has lovingly chosen to share Himself
with him through the blessings He has bestowed upon
him (Deuteronomy 6, 8:11-20).  

Although a mission trip may take a believer from his
ordinary lifestyle, he must be willing to take the lessons
he has learned through God’s tender tutelage during this
trip and commit himself to living his life based on these
truths for the rest of his life, in both ordinary and
extraordinary circumstances.

B. Realizing the Future
Although God uses present circumstances to teach

a believer to live for Christ in the present, He is also
masterfully preparing the believer for the tasks that lie
ahead (Joseph-Genesis 50:17-21).  Take time to consider
what God may be calling you to in the future based upon
your present opportunity to visit a mission field.  God
may be calling you to that field or another mission field in
a different area of the world.  You may have many years
before God wishes this aspect of His will for your life to
be fulfilled, but be in prayer and have a willing spirit to
God’s leading hand for the future (Romans 8:26-39).

Many believers are not called to be full-time
missionaries. This is not a reason to not go on a mission
trip, nor is it a reason to avoid asking God to direct you in
the future through this trip.  God may have you be a great
tool at the home base for the missionaries who are abroad. 
What a comfort and encouragement it would be for a
missionary to know that you, while being at home, have
the burden for his ministry and are engaged in the spiritual
war through prayer!  Consider what you can learn about
lost souls and the burden you can have for those who are
lost in your neighborhood, work place, etc.  The task of
missions is not just given to those who have gone to
distant lands, but is a command to every believer.  Each
believer is a missionary on this earth.  We are
ambassadors for Christ (II Corinthians 5:19-21).  We are
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lights shining in this dark world, sent by God to declare
the truth (Matthew 5:14-16, II Corinthians 4:1-7).  

Allow God to use this trip to guide you and mold
you for the future ministry to which He has called you.
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The Participation in a Mission Trip

A mission trip can be a useful time of documenting experiences
and spiritual truths learned and personal spiritual growth.  For this
reason, it is best to have particular forms for documenting and
measuring these special God-given moments when He has worked so
directly in your life.

I. Accountability Documentation
A. Documenting Spiritual Growth

1. Personal Devotions
First, and most importantly, each team

member should keep detailed notes about what God
is showing him in his/her personal, daily devotions. 
Every day, each member of the mission team should
spend an extended period of time reading God’s
Word in search of spiritual “TREASURES” that
God wishes to use in him and through him for the
trip and also for the rest of his life (Psalm 19).

2. Prayer Lists
Not only should each team member keep

detailed notes of his personal reading of God’s
Word, but he should also keep detailed prayer lists
for personal needs, mission trip needs, and public
needs.  These prayer lists should be kept up-to-date
by noting every answer to the prayer requests.  The
purpose of prayer lists is to keep in front of each
team member the needs for which he must depend
upon God to fulfill in his life (I Peter 5:6-7).  The
first prayer list of personal needs would include any
personal burdens, blessings, and desires for God’s
victory or guidance in private matters.  The second
prayer list should consist of the needs of the team,

9



mission, and people involved in that particular trip. 
The third prayer list can be used for general requests
of those back at home and other general burdens
that may be on the team member’s heart.  The last
two lists can be used in the team meeting to share
requests and to have the entire team gain the burden
of that ministry, along with the burden of their
fellow team members.

**These two spiritual accountability forms can be used to
document and remind each team member of the burdens,
blessings and growth that God brought in his life years
after the trip has been competed.

B. Documenting Time and Finances Spent in God’s Service.
1. Time Spent in God’s Service

Ministry involvement on a mission trip is
confined to the length of that trip.  This should
always be kept in mind.  This is not to say that there
should not be any relaxing times.  These fun times
can be of great benefit to the team and missionaries
participating in them.  But always be careful to
spend adequate time serving the One Who has
permitted and directed you to this mission field. 
Because of the ease of wasting precious time, each
day should be mapped out according to a daily
schedule of events.  These events may include
specific times of enjoyment, but must include each
team member’s responsibility to ministry.  A trip or
daily schedule can be given in a rough form before
the trip begins to help each team member see what
the trip will involve.  Most importantly, each day in
the team meeting, the schedule of events should be
presented to the team members in order that they
can keep themselves accountable to ministry
opportunities and requirements.  
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Although schedules are very important, some
may tend to overemphasize adherence to them.  A
daily schedule must never be followed to the
detriment of the trip or overall emphasis of serving
God in each situation.  In short, be flexible to God’s
time table.  These distractions from the schedule
could come from simple things like an alarm that
does not go off or a traffic delay.  Circumstance are
to be seen as God’s directing and should not destroy
the attitude or usefulness of any of the team
members in God’s omniscient plan.  (But please do
not use “God’s omniscience” to excuse personal
failures!)

2. Finances Spent in God’s Service
Just as each team member should keep records

of the gifts of support given to him in the deputation
process, so must the spending of those gifts be
documented and accounted.  Although each team
member may not need to keep track of the team’s
general funds, each team member may desire to
keep record of his personal spending money, so as
to be a good steward of what God has given.  (This
warning comes to protect against the unruly
spending of tourists in a foreign country.)  

II. Personal Documentation
A. Daily Journal of Events

Journals and diaries have been used for years to
document individual thoughts and events.  This same idea
can be used to document each team member’s personal
experiences throughout the trip.  Special occasions and
acquaintances met along the trip can be named and events
can be described for future enjoyment.  Many men and
women have documented the events of their lives to look
at when they are older or to pass on to their children or
even grandchildren.  How wonderful it would be to
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document God’s working hand in and through your life on
a mission trip and having the ability in the future to
remind yourself or others what a great God you serve and
how He graciously worked through you to impact others.

Deuteronomy 8:2

And thou shalt remember all the way which the LORD thy God led thee

these forty years in the wilderness, to humble thee, and to prove thee,

to know what was in thine heart, whether thou wouldest keep his

commandments, or no.
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The Team Member’s Forms



1. Avoid frequent-flyer indicators
2. Use common/middle class luggage
3. Avoid name tags with titles
4. Keep name tags covered
5. Do not use home address on tags
6. Avoid any obvious American tourist look
7. Wear simple jewelry
8. Avoid cultural or religiously sensitive clothing
9. In the airport . . .

arrive early/check in rapidly
don’t loiter (ticket counter, gates, restrooms, shrubs, etc)
don’t have obvious arrival indicators (signs with names)
always stay in secured areas for luggage and depart
rapidly keep all travel items on your person (unless
watched by a person on the team)



Personal Supplies

Clothes # / General supplies # /

                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                 

        
        
        
        
        
        
        
        
       

    
    
    
    
    
    
    
    
   

                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                 

        
        
        
        
        
        
        
        
       

    
    
    
    
    
    
    
    
   

Toiletries # / Travel Information # /

                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                 

        
        
        
        
        
        
        
        
       

    
    
    
    
    
    
    
    
   

                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                 

        
        
        
        
        
        
        
        
       

    
    
    
    
    
    
    
    
   

Bedding # / Miscellaneous # /

                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                 

        
        
        
        
        
        
        
        
       

    
    
    
    
    
    
    
    
   

                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                  
                                 

        
        
        
        
        
        
        
        
       

    
    
    
    
    
    
    
    
   



Sunday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Monday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Tuesday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Wednesday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Thursday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Friday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Saturday’s Devotions

  Passage _________________                          Date ________
  Focus ________________________

  Doctrine - (What does the passage say?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________

 Reproof - (What did the passage say to me?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________

  Correction - (What must I change?)
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
__________________________________________

  Instruction - (What can make me more Christ-like today?)
  Today’s Spiritual Goal is . . .
____________________________________________________
____________________________________________________
______________________________________________

II Timothy 3:16 
"All scripture is given by inspiration of God, and is profitable for

doctrine, for reproof, for correction, for instruction in righteousness:"



Things I Would Like to See God Do

My Spiritual Needs: Changes in me.

Last week’s failures
G                                                                         
G                                                                        
G                                                                        
G                                                                        
G                                                                        

Place a check mark for all failures that you confessed

My spiritual needs: I need more...
<                                                                        
<                                                                        
<                                                                        
<                                                                        

My Prayer Requests: Changes outside me.

Prayer for my life
•                                                                        
•                                                                        
•                                                                        
•                                                                        

Prayer for others
•                                                                        
•                                                                        
•                                                                        
•                                                                        



Prayer Requests

Who/What Why When Answered

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             

                                                                             



Day ________________________                Date __________
Time

7:00am
    7:30

8:00am
    8:30

9:00am
    9:30

10:00am
    10:30

11:00am
    11:30

12:00pm
    12:30

1:00pm
    1:30

2:00pm
    2:30

3:00pm
    3:30

4:00pm
    4:30

5:00pm
    5:30

6:00pm
    6:30

7:00pm
    7:30

8:00pm
    8:30

9:00pm

Scheduled Events & Ministries

                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         
                                                                                         



Date __________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________



Sermon Notes

Speaker __________________                         Date __________
Theme/Title ____________________  Reference _____________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
Lesson(s) Learned
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________



Daily Journal

Date ________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________
Lesson(s) Learned 
_____________________________________________________
_____________________________________________________
_____________________________________________________
_____________________________________________________



Date ________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________
___________________________________________________



Date ________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________
____________________________________________________



  Date Name / Place $ Received $ Spent $ Total  

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            

                                    $             $            $            
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